Quick Reference

Notebook™ Software Toolbars

The Standard Windows® Toolbars

The Standard Windows Toolbars are the default toolbar setting for Notebook software. These toolbars are especially
useful if you are copying and pasting a lot of information into your Notebook file or if you are using the drawing tools. The
touch-sensitivity of your SMART Board™ interactive whiteboard means you can operate each of these tools with your
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The Simple Toolbar

The Simple Toolbar gives you access to the basic functions you need to work in Notebook software. It appears along the
left side of your Notebook page, leaving more you more whiteboard space than with the Windows Standard Toolbars. Use
the Simple Toolbar whenever you don't need any special shapes, colors or formatting.
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Save your Notebook file. When selected for the first time in a new Notebook file, the Save dialog

et will appear and you'll be prompted to provide a name and directory location for your file.
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Changing Toolbars

To access the Simple Toolbar, select the View, Simple Toolbar. Notebook software will automatically switch to the

Simple Toolbar and continue to display with every file you open. To switch back to the Standard Windows Toolbars, select
View and deselect Simple Toolbar.
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